Center for Cancer Research Fellows and Young Investigators (CCR-FYI) Association
Steering Committee Meeting
Thursday, March 25th, 2021 at 11:00AM
Bethesda: CCR-FYI MS Teams
Frederick: CCR-FYI MS Teams
ATRF: CCR-FYI MS Teams
Shady Grove: CCR-FYI MS Teams
MS Teams link: Join Teams Meeting

Website: https://www.cancer.gov/grants-training/training/resources-trainees/get-involved/fellows-young-investigators-association 
[bookmark: _Hlk26958901]Listserv: https://list.nih.gov/cgi-bin/wa.exe?SUBED1=CCR-FYI_STEERINGCMTE-L&A=1 
Wiki: https://ccrod.cancer.gov/confluence/display/FYISteering/Home 
LinkedIn: https://www.linkedin.com/groups/2495548/
NCI-SC: http://www.nciscientistsinthecommunity.com/

Agenda Items 
1. Call to Order:
2. Approve minutes from last meeting:
3. Secretary: Samira Brooks
4. Welcome to new members and introductions:
1. New Members: 
1. Bethesda: Annan Timon
2. Frederick/ATRF: 
3. Shady Grove/Rockville: 
2. Attendance: 
1. Bethesda:
2. Frederick:
3. ATRF:
4. Shady Grove:
5. Rockville: 
3. Approved Absences: 
5. Community Life subcommittee updates 
6. Bylaws subcommittee updates
7. Unfinished/Past Business 
8. New Business 
9. Adjournment 

A. Community Life Subcommittees
a. NCI orientation volunteers (Organizer: Chanelle Case) 
· Volunteers Needed for Upcoming Orientations 
· Bethesda: 2nd Tuesday of the month from 12:00 – 1:00 PM
· Recurring WebEx Link: https://cbiit.webex.com/cbiit/j.php?MTID=mcaa4617c0b357fd78af58662c0bb006b
Meeting number (access code): 180 694 1521
Meeting password: B3thesd@Fellows
· April 13th, 2021 _________________
· Frederick: 2nd Wednesday of the month from 9:00 – 10:00 AM
· Recurring WebEx Link: https://cbiit.webex.com/cbiit/j.php?MTID=me3d62356ad305c4b1d6665b07300cce6
Meeting number (access code): 180 405 2948 
Meeting password: Fr3der!ckFellows
· April 14th, 2021 __________________
· Please note that since these meetings are virtual, you do not need to be from the campus that is hosting it to volunteer.
· Thank you to all the past volunteers! You have been doing a great job telling new NCI fellows about the CCR-FYI SC and recruited a lot of new members! 

b. Social Chairs (Bethesda: Mythili Merchant; Frederick: Isita Jhulki) 
· No updates

c. Newsletter Chair (Editor-in-Chief: Alida Palmisano, Managing Editor: Annan Timon) 
· A big welcome to Annan Timon, the new Manager Editor for the Newsletter!!!! Thanks for stepping up to fill this role!
The FYI SC and the Newsletter team are looking forward to work with you on the production of the Newsletter.
· We are working on the next edition of the Newsletter (Spring 2021 edition).
The usual coordination of activity is done via the Newsletter MS Teams group. The new channel has been set up for the Spring edition, and writers/editors should have received direct notifications about it. If anyone encounters any issue, please contact Alida or Annan.
· Seven very interesting articles will be included in this edition. Deadline to submit the first draft of the article is next week: APRIL 4.
· Timeline for the production steps of the Spring 2021 edition:
· Apr-04-2021 - Article First Draft Submission
· Apr-11-2021 - 1st Editorial Review Submission (Editors)
· Apr-18-2021 - 2nd drafts (Writers)
· Apr-25-2021 - 2nd Editorial Review Submission (Editor-in-Chief & Managing Editor)
· Apr-30-2021 - Final Edits and Approval of Articles by Writers
· Various production steps…
· May-20-2021 - Distribution and Publication
· Since the Summer 2021 edition will be the Colloquium edition, the EIC asks the Colloquium Subcommittee to please collect the list of seminars/workshop and the names of volunteer writers for each of the sessions. If help is needed to collect this information ahead of the Colloquium date, please let Alida know, so she can help with this task.

d. Outreach – NCI-SC (Chair: Samira Brooks) 
· Learning Undefeated is seeking female scientists for a new program aimed at creating mentorship opportunities among high school, college, and professional women. We are looking for volunteers to assist with our laboratory programming during the virtual events. Volunteers offer scientific expertise and assist with questions during the laboratory portion of the virtual program. Volunteers will also have the opportunity to speak with participants about their personal experiences in STEM and education.
· About the program
· The new Emerging Leaders in Biotechnology Program is designed to create & build lasting mentor relationships between high school and college students - specifically black, Latino, and American Indian or Alaskan Native females - to cultivate and reinforce their STEM identity, develop their interest in joining the STEM workforce, and support these groups who are typically underrepresented in STEM careers. The five-month program will provide participants with meaningful, semi-monthly educational experiences, at-home science resources to facilitate authentic laboratory investigation, engagement with STEM professionals, and a group competition. 
· Volunteer from Home! Seeking female scientists to assist with virtual events (two events will be held each month)
· Participants and speakers will engage with high school and college students and Learning Undefeated educators via Zoom and/or Google Meet
· Events take place on Saturdays from 9-11 AM, April through July – volunteers may participate in one or multiple events
· Events will feature a career speaker and offer bio-related skills building, career exposure and mentoring opportunities for our participants
· Please contact Chanelle Case Borden(chanelle.case@nih.gov) or myself (brookssa@nih.gov), if you are interested in volunteering.

e. NPA Liaison (Liaison: Lorena Parlea) 
· The National Postdoctoral Association will hold the 19th Annual Conference virtually, on April 15-16, with workshops and networking opportunities spread across the two-day event. All the NIH postdocs have a free affiliate NPA membership. NPA members discounted registration to the annual conference. The agenda including keynotes from Chris Gunter, Ph.D., senior advisor for genomics engagement at the National Human Genome Research Institute at the National Institutes of Health and Cristina Rabadán-Diehl, Ph.D., former director of the Office of the Americas at the U.S. Department of Health and Human Services. The conference will also feature a career “fireside chat” with Christopher Rhodes, Ph.D., of AstraZeneca and Latishya Steele, Ph.D., of Stanford University. Topics such as mental health, diversity, and mentoring will be incorporated. (https://www.nationalpostdoc.org/page/2021AC)
· CCR-FYI submits a poster for the NPA Conference – Information to include
· The NPA has a monthly newsletter, “My POSTDOCket”, featuring news items of interest to the postdoctoral community. Recent topics covered “Postdoc Parenting: Challenges and Strategies for New Postdoc Parents”; “Diversity Webinar: What Does Diversity Mean in a Postdoctoral Setting?”, “accessing Medica Care in United States”. Previous topics can be found in the POSTDOCket archives.
· NPA is currently seeking strong, dedicated individuals to serve as associate editors of The POSTDOCket. The associate editors will work on a quarterly basis to prepare and review up to four articles for web publication. The associate editor will contact assigned authors and will edit content in the month that they work.

f. Felcom Representative (Representative: Lorena Parlea) 
· The Office of Intramural Research: Recently, a 4% increase in the trainees stipend was approved. It should go in effect May 1st.
· The Office of Intramural Training and Education announced that the IRTA Chapter in the NIH Policy Manual finally published! https://policymanual.nih.gov/2300-320-7) The updated manual includes the trainee’s right to 12 weeks for Parental leave, and 20 working days for PTO, vacation and/or sick days (combined). These days do not roll over. Additionally, check out Sections C22 – about early terminations – and C45 – about excused absence with stipend. The Visiting Fellows manual chapter is being updated, but the same leave polices as IRTAS apply.
· The Office of Intramural Training and Education announced that the NIH’s Career Symposium will be held May 3rd and May 7th this year. The format will be 20 trainees to one speaker sessions, with a “Crystal ball workshop” the last day of the symposium, where predictions of the science job market will be discussed. None of the sessions will be recorded. Registration will open on April 1st to intramural trainees,  and April 1-15 extramural trainees. Make sure you register April 1-15!
· The Health and Recreation Committee established a Slack page where several events and activity types are posted. Join the Slack page with your non-NIH email (https://join.slack.com/t/bethesdapostdocs/shared_invite/zt-h67vb550-GM_t9zGrTAQWMSdSBfa0bA)
· The Training Directors Committee is organizing a Fellows Financial seminar, with a tentative date April 22nd.  If you would like a particular topic – or question – to be discussed during this seminar, please send them to me and I will communicate them to the organizing committee.  
· The Childcare Board Liaison  announced that the Back-up Care Program is now available for fellows and trainees (https://www.ors.od.nih.gov/pes/dats/childcare/Pages/NIHBack-upCareProgram.aspx).
· The Committee on Scientific Conduct and Ethics announced that there has been a recent change to the NIH policy on managing federal records, found here: https://policymanual.nih.gov/1743 (Section 6 in D. Policy). Below is an excerpt of that section:
· “Records Removal and Departing Staff: Departing staff must not remove Federal records, including email messages and attachments, from NIH custody. NIH staff must request and receive prior approval in order to remove copies of records, including copies of unpublished research records or data, from NIH custody. Unless there are extenuating circumstances, Departing Staff Request to Remove Copies of NIH Records Form NIH-3000 must be submitted no less than 45 business days prior to the departure date of the Requestor. "
· Direct link to the new form: https://oma.od.nih.gov/Lists/DMSFormsList/Attachments/682/NIH-3000.pdf
· There are several positions opened in the committees (CCR Fellow Young Investigators Committee, Frederick Diversity Committee, NIH’s Fellows Committee), network, get involved and get to know your peers!

g. Graduate Student Representative(s) (Representative(s): OPEN) 
· We are looking for a new graduate student representative!
· If anyone is interested or if you know someone who would be a good fit for this position, please contact Amy or Jessica

h. Postbac Representative(s) (Mentor: Molly Congdon and Jessica Eisenstatt)
· No updates
• Clinical Collaboration (Chair: Olivia Preston, Bethesda)
· No updates
• Grad School/PhD Track (Chair: Knicki Bergman, Frederick) 
· No updates

i. E-Communications (Chairs: Jason Su and Poonam Aggarwal)
· LinkedIn (Jason)
· Everything is updated as of this meeting.
· Members are encouraged to post news on the LinkedIn page!
· Jason is stepping down as E-Communications Chair.
· Wiki (Poonam)
· Wiki is all updated, including the CCR-FYI members picture and all information
· Poonam now has access to the LinkedIn page so she can manage it as Jason is leaving.
· 2020-2021 CCR-FYI Steering Committee Picture:
· Thank you to everyone who submitted a picture!
· Pictures were incorporated into a collage to spell out FYI.
· The image is up on LinkedIn and the Wiki and posted to the CCR FYI Website by Angela.
· We have an open position. Poonam has agreed to be Chair of E-communications and a co-Chair position is open to work with her. Please contact Poonam, Amy, or Jessica if you are interested!

j. Colloquium Subcommittee (2021 Co-chairs: Srikanta Basu and Katelyn Ludwig; Co-vice-chairs: Dorothy Ackerman and Anna Ratliff) 
· The 2021 Colloquium with the theme “From Mechanisms to Therapies: Current Highlights in Cancer Research” will be held on April 19th and 20th 2021.
· This year we will have a virtual meeting complete with keynote speakers, workshops, panel discussions, oral presentations, and pre-recorded virtual posters. Thirty-nine abstracts were received this year. We have received the final scores on March 15th, 2021 (Monday, 3rd week of March). Thank you everyone for helping and volunteering. Final Tally of all results along with names associated with the abstracts will be obtained by March 22nd, 2021 (Monday, 4th week of March).
· Advertisements to register for the Colloquium have been sent to PIs, Post-docs, and post-bacs. Advertisements have been posted on Frederick and Bethesda poster and digital boards. They have also been distributed to the respective chairs of the CCR-FYI seminar series (Babul Ram) and to the CCR FYI E-Communications team (Jason). 
· We would request all CCR FYI Steering committee members to register and attend the Colloquium 2021. Registration deadline for CCR FYI Colloquium (without abstract): April 9th, 2021 (Friday, 2nd   week of April).
· We would request Steering committee members to volunteer to judge oral presentation and abstracts of the Colloquium.
· Typically, we need at least 3 judges and a maximum of 4 judges for each category of oral presentation. Additionally, we need 3 judges for each category of the posters. Since this year, we have less posters, we need at least 4 judges to judge all the posters combined.
· The categories distributed for the 2 days and the judges who have volunteered till now are attached after the agenda.

k. Scientific Subcommittee – Seminar Series PASS and Career Development Seminar (Chair: Sarwat Naz) 
· PASS contract for FY2021 has been approved.
· I have received the possible dates for conducting the training from Scott Morgan.
· Notification regarding April-June open PASS training slots will go out on March 19th, 2021

[bookmark: _Hlk11839927]l. FYI-SS-Frederick (Chair: Babul Ram, Co-chairs: Sounak Sahu and Md Masud Alam) 
· We are still seeking speakers to fill some of the open slots available for presentation in the seminar series.

B. Bylaws Subcommittee (Chair: Molly Congdon) 
· The annual update of the CCR-FYI by-laws will begin in April after the Virtual Colloquium.
· Tentative schedule
· April 26th: email detailing instructions for updating the bylaws will be distributed
· April 26th to May 14th: SC chairs/Bylaws chair submit updates to FYI Bylaws
· May 14th to May 26th: FYI Bylaws chair reviews suggested updates
· May 27th (Retreat): Bylaw updates are reviewed by the committee and approved

[bookmark: _Hlk33080868]C. Unfinished/Past Business 
· 20th Anniversary of the CCR!
· 2021 marks the 20th Anniversary of the NCI CCR (and the 50th Anniversary of the National Cancer Act) and Dr. Misteli has asked the FYI if we would like to host former CCR trainees in CCR-wide seminars.
· Jessica, Amy, Samira, Sabina, Olivia, and Srikanta have volunteered to host speakers. If you are interested in hosting a speaker (sending an invite and introducing them), please contact Amy and Jessica.
· The schedule is up on Teams. 
· The seminars will occur on the first Tuesday of the month at noon.
· Note: July has been moved to July 13 to avoid conflict with the 4th of July holiday (celebrated Monday, July 5)
· We will be sending invites 1.5 months before the date and asking for a response within 2 weeks so we can rearrange the schedule if there are conflicts.
· The first seminar will be Tuesday, April 6 at noon and we are hosting two former postbacs.
· CCR-FYI SC Retreat
· Bylaw information: 
· The Annual Retreat planning subcommittee is comprised of both SC chairs (Amy & Jessica), the colloquium publicity and logistics subcommittee chair(s) (Srikanta and Isita), the colloquium feedback and statistics chair (Dorothy), and any SC members interested in joining.
· The agenda aims to include the following activities: review of the Colloquium feedback results, announcement of the newly elected officials, revising of the Colloquium SOP and SC by-laws, selection of the next year’s colloquium date, team building activities, career development activities, and social networking with alumni and local private/non-profit/academic/government colleagues
· Amy sent an e-mail asking for ideas for workshops/teambuilding skills. Please fill out the form if you have ideas!
· Tentative date: Thursday, May 27th, 2021 from 10AM to 2:00PM via MS Teams
· This would be the same date as the planned Steering Committee meeting for May
· Tentative schedule:
	Time
	Agenda
	Leader(s)

	10:00AM-10:15AM
	Introductions
	Jessica & Amy

	10:15AM-11:00AM
	Review and approval of CCR-FYI Bylaws
	Molly

	11:00AM-11:45AM
	CCR-FYI Steering Committee meeting for May
	Jessica & Amy

	11:45AM-12:00PM
	Announce newly elected CCR-FYI Leadership and confirm dates for 2022 Colloquium
	Jessica & Amy

	12:00PM-1:00PM
	Workshop/Panel/Team Building activity?
	TBD

	1:00PM-1:30PM
	Review 2021 CCR-FYI Colloquium feedback
	Dorothy

	1:30PM-2:00PM
	Review and approval of Colloquium SOP
	Srikanta and Kate



· CCR-FYI SC Elections for 2021-2022!
· It is time to nominate yourself or another CCR-FYI Steering Committee member to serve in an elected position for the 2021-2022 FYI year. Members elected will serve in the position from approximately June 2021 to May 2022.  
· CCR-FYI elected positions include:
· FYI SC - Bethesda Co-Chair 
· FYI SC - Frederick Co-Chair
· FYI SC - Secretary
· Colloquium Vice-chair – Bethesda
· Colloquium Vice-chair – Frederick
· Please note that the steering committee co-chairs and secretary are required to serve for one year. The Colloquium vice chairs are required to serve for 2 years. For the first year, they will serve as Colloquium vice-chairs for the 2022 CCR-FYI Colloquium. They will then serve as co-chairs for the 2023 CCR-FYI Colloquium during the second year.
· In order to run for an elected position, candidates are required to be an active member in the FYI SC and active in at least one subcommittee for a minimum of four months.* Candidates are allowed to run for multiple positions; however, they can only serve in one position. All candidates are encouraged to provide a brief outline describing his/her credentials and goals for serving as an executive member of the CCR-FYI Steering Committee to Amy Funk (amy.funk@nih.gov) or Jessica Eisenstatt (jessica.eisenstatt@nih.gov) by EOD Friday, April 30th.
· If you have any questions about the requirements of a positions or how the position has helped an official reach his/her career goals, I encourage you to reach out to them. The 2020-2021 CCR-FYI officials are listed below:
· FYI SC - Bethesda Co-Chair – Jessica Eisenstatt
· FYI SC - Frederick Co-Chair – Amy Funk
· FYI SC – Secretary – Samira Brooks
· 2021 Colloquium Co-Chair Bethesda – Katelyn Ludwig
· 2021 Colloquium Co-Chair Frederick – Srikanta Basu
· 2021 Colloquium Vice-chair – Bethesda – Anna Ratliff
· 2021 Colloquium Vice-chair – Frederick – Dorothy Butler
· Additionally, information about each position can be found in the FYI SC By-laws at https://ccrod.cancer.gov/confluence/display/FYISteering/Bylaws. 
· Tentative timeline:
· Voting:
· February 25th: Announce election process and available positions at CCR-FYI meeting
· March 1st to April 30th: Call for nominations for elected positions- e-mail sent out in the beginning of March. Look out for reminder e-mails!
· May 1st to May 14th: Voting for elected positions
· May 27th (Retreat): Results announced

D. New Business 
· Open positions: 
· Graduate Student Representative (any campus)
· Newsletter Managing Editor in the Fall (any campus)
· E-communications co-Chair (any campus)

E. Adjournment 
The next steering committee meeting will be held on Thursday, April 29th at 11:00AM via MS Teams.


Colloquium Juding Sign Up Sheet
Day 1: 
Oral presentation
	
	Moderator/Head Judge
	Judge 2
	Judge 3
	Judge 4

	Cancer Models, Cancer Stem Cells, Carcinogenesis and Metastasis
	
	
	
	

	Genetics, Genomics, Chromatin, Signal Transduction and Transcription
	
	
	
	

	Immunology, Virology and Metabolism
	
	
	
	


Poster presentation
	
	Moderator/Head Judge
	Judge 2
	Judge 3
	Judge 4

	Cancer Models, Cancer Stem Cells, Carcinogenesis and Metastasis
	
	Srikanta 
	
	

	Genetics, Genomics, Chromatin, Signal Transduction and Transcription
	
	
	
	

	Immunology, Virology and Metabolism
	
	
	
	

	Bioinformatics, Epidemiology and Translational Research
	
	
	
	

	Biophysics, Chemistry, Pharmacology and Structural Biology
	
	
	
	

	Molecular and Cellular Biology and Microbiology
	
	
	
	



Day 2:
Oral presentation
	
	Moderator/Head Judge
	Judge 2
	Judge 3
	Judge 4

	Bioinformatics, Epidemiology and Translational Research
	
	
	
	

	Biophysics, Chemistry, Pharmacology and Structural Biology
	
	
	
	

	Molecular and Cellular Biology and Microbiology
	
	
	
	


Poster presentation
	
	Moderator/Head Judge
	Judge 2
	Judge 3
	Judge 4

	Cancer Models, Cancer Stem Cells, Carcinogenesis and Metastasis
	
	
	
	

	Genetics, Genomics, Chromatin, Signal Transduction and Transcription
	
	
	
	

	Immunology, Virology and Metabolism
	
	
	
	

	Bioinformatics, Epidemiology and Translational Research
	
	
	
	

	Biophysics, Chemistry, Pharmacology and Structural Biology
	
	
	
	

	Molecular and Cellular Biology and Microbiology
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