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  NEW RELEASE OF NCI POTS
What’s New for me?
Approver
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 **A new Order Summary Panel is introduced to summarize the order information if you are “editing” a requesters POTS order prior to approval.
2.  Basic Approver functionality is similar in the new version of POTS 4.x.    When editing orders, the difference in the user interface is much more significant.  We highly recommend reviewing the “What’s New for Requesters” to review these differences.
Ability to Delete, Edit or View individual line Item Detail or expand all line items to view detail.
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3.  Email notification will be sent to approver if requester “Cancels” a POTS order that has been submitted to the approver but is still in “Approver Pending Status”.   
Dear Pamela ROBBINS:
Please disregard purchase order # 12-026264 for CAN 8011266 from ROBBINS SCIENTIFIC CORP, with a total of $200000.00 requested by ROBBINS, Pamela
Thank you.
POTS Administration
This is an automatic email. Please do not reply to this address.
[image: image4.png]ome SearchOrders ~ Requester  Approver  Funding Approver ~ P-Card Holder  Purchasing Agent  Administrator
My Orders Messages Reports

My Orders
Y : Approver Pending (New) f : Approver Pending for more than 7 days ¥ :InProgress oG
Search POTS # (enter ful or partial):

: Sent to NCI

Support

& : completed = Closed A\ :Emergency

My orders or orders by CAN: | My Orders [+ |  Fiscal Year:
View Mode:

RR/P : Requester Receiving Partial RA/P : Approver Receiving Partial RP/P : PA/P-Card Holder Receiving Partial RO/P : Other CAN Member Receiving Partial
RR/F - Requester Receiving Complete  RA/F : Approver Receiving Complete RP/F - PA/P-Card Holder Receiving Complete RO/F - Other CAN Member Receiving Complete

** Dowloading entire ata in "All Pages" mode could take several minutes [
** Non-requester/preparer can only view as a CAN member for viewing, copying, and add receiving..
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Additional training materials/videos can be found: https://ccrod.cancer.gov/confluence/x/7SChB 

If you have any questions, please feel free to contact the NCI POTS SUPPORT TEAM at ncipotssupport@mail.nih.gov  
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