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STORY:  Resolutions, a new decade and the 2010 confidential financial disclosure report (OGE Form 450) filing await Federal employees this New Year. But there’s good news: this year’s OGE 450 filing should be virtually paperless and less time-consuming, thanks to the debut of pre-populating the NIH Enterprise Ethics System (NEES).  

NEES is an electronic database designed to streamline ethics reporting procedures. In the past, OGE 450 filers either handwrote or typed the form and submitted it to the NCI Office of Ethics.  Last year, NCI filers were required to use NEES to enter all reportable financial information line-by-line.  This year, data from the 2009 OGE 450 will be pre-populated, so NCI filers will just confirm and verify the information, and update any new acquisitions, activities, awards/gifts, and/or liabilities. Note that new employees who are required to file but do not yet have access to NEES will use paper filing procedures.  
The OGE 450 must be filed no later than February 15, 2010, unless an extension is requested in advance through the NEES system and approved by the NCI Deputy Ethics Counselor.  Penalties may be levied for falsification, misstatement, or concealment of information in connection with any official record.
Who Must File?

1,593 NCI employees are listed as “NCI OGE 450 Filers.”  In January 2010, NCI employees who must file received from NEES an e-mail notification to file the report. Financial disclosure reports are required for all government employees who meet the following criteria: 
· Contracting or procurement positions; 

· Administering or monitoring grants, licenses or other benefits; 

· Other activities in which the decision or action will have a direct and substantial economic effect on a non-Federal entity; or 

· Serving in any other position that the NIH Deputy Ethics Counselor determines requires the incumbent to file to prevent a conflict of interest, appearance of favoritism or loss of impartiality (i.e., a real or apparent conflict of interest). 

Forms Which May Accompany the OGE 450 Filing
NCI filers may need to enter and/or update outside activity reports. The forms HHS 520 (used to request approval to engage in an outside activity) and HHS 521 (the employee’s annual report of all outside activities ) are available online through NEES.  These activities are those performed in an employee’s personal capacity – not activities performed in their Official NCI position for outside organizations. As the outside activity reports are separate from the OGE 450 filing cycle, these forms require additional review and approval from the NCI Office of Ethics, Bg. 6116/202. 
Form HHS 717-1 is still a paper form, whether an NCI filers has filed one before or not.  New holdings in Substantially Affected Organizations (SAOs) – biotech, pharmaceutical or others – acquired during the calendar year must be reported on a 717 within 30 days of the acquisition.
What to Expect After Filing
After filing the report, the user will receive an email confirmation from NEES.  Each OGE 450 filed will be assigned to an ethics counselor in the NCI Office of Ethics for an initial review within 30 days. If the counselor has questions or concerns, he/she will contact the filer through NEES (or e-mail if an additional form is needed).  Filers will need to answer the questions and/or leave comments in NEES as quickly as possible, and then “Dispatch” the report back to the counselor. Final certification of the 2010 OGE Form 450 is dependent on the user submitting forms and information in a timely manner.
For questions, concerns and more information, please call or e-mail the NCI Office of Ethics at  301-496-1148, e-mail nciethics-r@mail.nih.gov, or in global, NCI Ethics Office.

For more information, please visit the following Web sites:

· Main NCI Ethics Web site: http://mynci.cancer.gov/admin/ethics 
· OGE 450 information from the NIH Ethics Web site: http://ethics.od.nih.gov/topics/450-info.htm
· HHS 520 Filing Instructions: http://ethics.od.nih.gov/procedures/HHS-520-Submit-Procedure.pdf 
· NEES Training site: https://sps.nees.nih.gov/default.aspx 
· HHS 717-1 and other forms: http://ethics.od.nih.gov/forms.htm
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