

SC February 2010 Meeting Minutes

Fellows and Young Investigators Steering Committee Joint Meeting

Thursday February 25th, 2010
Time:  11:00 AM – 12:00 PM
Bethesda: Bldg 40, Rm 1201/1203
Frederick: Bldg 549, Conference Rm B
Agenda Items:

1. Call to Order

a. Welcome to new members and introductions

b. Attendance: Jill will take attendance in Frederick; Raed will do so in Bethesda.
Bethesda: Jonathan Wiest, Jordan Irvin, James Gould, Rachel DeKluyver, Kathy Augustine, Jason De La Cruz, Raed Samara, Lea Cunningham, Brid Ryan, Nadia Castro, Christine Tomlinson, Mary Velthuis, Leslie Chinn, Orla Casey, Tom Paul

Frederick: Jill Ford, Michael Abram, Stephanie Watkins, Kim Shafer-Weaver, Tim Chan, Vaibhare Saini, Geraldine O’Connor, Katie Stagliano, Rasmi Thomas

2. Excused Absences: Liang Huang, Marty Sklavos, Miranda Hanson, Kate McGee, Karobi Moitra, George Lountos
3. Departures: None
4. Approval of January 2010 meeting minutes Approved
5. Subcommittee updates: 

A. Scientific Committee: Chair – Stephanie Watkins
Clinical/Basic Research Collaborations: (Lea) Nothing to report 

A public forum about the development of a national Cancer Human Biobank (caHUB) was held at Natcher on 2/19. Because I have been trying to determine the easiest way for researchers at NCI to access patient samples I thought this might be an interesting meeting to attend. Bottom line... it certainly was interesting but will not be up and running for quite some time. Below is the relevant information and links. 

 Biospecimens.cancer.gov is the single best site.

Seminar Series:
PASS: (Brid & Raed) Nothing to report
Every second Tue of the month won’t work due to lack of interest. PASS will be held to accommodate speakers on a 1 to 1 basis.

Frederick Fellows: (Jim) Wednesday Feb 10th was cancelled. Ram Savan and Jeaho Lee presented on Feb 24th. There are three speakers on March 10th, two of which are practicing for the Colloquium. We are still recruiting volunteers for the remaining spring session. 
Survey: (Kate &Jim) The Annual Survey was updated (but not changed) and sent to Julia for inclusion in the Colloquium packets. The PI Retreat Survey Poster will be on display during to Colloquium.
Jordan suggested re-wording some of the questions for extra clarity
B. Bylaws Committee: Chair – Tom Paul Nothing to report
C. Community Life: Chair – Raed Samara 
FelCom: (Orla) Meeting Held on February 7th 2010 

(Unable to attend- points of interest from agenda) 

· Career Development Committee listed an upcoming seminar on Science Writing due to be held on March 18th 2010 

· Regeneron will visit the Bethesda campus on Feb 24th 2010. 

· Registration for FARE will be open from Feb 23rd- March 23rd 2010 
· Update on mentoring investigation: I have received the current draft recommendations of the Trans-NIH Mentoring Committee. I am in the process of setting up a meeting with Dr. Mock.

Orla suggested the committee discuss this issue during the meeting we will hold with Dr. Wiltrout during the Colloquium.
New FelCom childcare to open in 2 years

NPA: (Raed) Annual meeting will be held 3/12-3/14/2010 and Raed is working on finishing the FYI poster. 
Poster will be on display during the Colloquium

Newsletter: (Tim) Articles have been received and the layout is being worked on.  Expect to view a draft version by early next week.  Goal is to have the newsletter ready for distribution before the Colloquium.

It was suggested that the newsletter be printed and distributed during the Colloquium
Social: (Jill) Nothing to report
No location for social as of now. If you have any ideas, please email Jill
Website/Email: (Liang) The NCI web team had already uploaded meeting minutes for Nov 2009 and Dec 2009 to the FYI SC website. The by-laws and the member’s page will be updated in the week of February 22.

Website already updated
Orientation: 
Bethesda (Liang) Mary has distributed the sign-up sheet for the Bethesda Orientation sessions.  Orientations are held bi-monthly on Tuesdays or Wednesdays if the preceding Monday is a holiday. Please sign-up if you have time to attend. The NCI orientation is a good opportunity to promote FYI Association and the Steering Committee. As fellows, the information you provide to the new fellows is much appreciated.

Frederick (Jim) Next orientation will be March 10th with Jordan and Jim. 
Orientations so far have been very interactive, with lots of questions from new fellows. It is always helpful to more info to orientations.
CCR-FYI LinkedIn group (Raed) (http://www.linkedin.com/groups?home=&gid=2495548)
Tom suggested going through the list of past SC members and invite them to join group
Jonathan suggested we discuss the issue of OITE sending its job announcement to its LinkedIn page. We should have a say since we are the primary target.
To better utilize our linkedin group, we can contact company recruiters to post their open positions on our group.

D. Retreat Subcommittee: Chair – Stephanie Watkins
See addendum for update
Updated Agenda (Final) has been distributed and is available on the FYI Wiki and Colloquium registration page.
Instructions for Workshop and Oral Session moderators have been distributed and are also available on the FYI Wiki.
6. New Business:
· CRTA Tax Seminars have been rescheduled for March 1st in Bethesda and March 3rd in Frederick. Please do not engage in tax discussions over the various listservs.
· NCI-Frederick needs a new FelCom Rep beginning April 2010. Please Leslie or Jim for details.

· Please visit the CCR-FYI SC Wiki site: https://ccrod.cancer.gov/confluence/display/FYISteering
7. Adjournment:  Next meeting is on Thursday, March 25th, 2010 at from 11 am to 12 pm. 
Addendum : Colloquium Update
February 1, 2010 – FYI Retreat Sub-Committee Meeting Agenda

Meeting: Dogfish Head Pub, 6:30PM private dinning room.

Attendance: Stephanie, Kim, Katie, Karobi, Jonathan, Julia (Via phone).

1: Hershey site visit report – Stephanie, Kim and Liang

- All rooms were adequate. The main room for the plenary sessions will be the Aztec room. The room will be set up as theatre style with head table for moderators, stage and patio for the speaker. The room arrangements for all agenda items were decided.

- Registration desk is in lobby next to main meeting rooms.

- Room keys will not be available until 5:30PM. We will have rooms ready for invited Speakers and Retreat Committee. Retreat participants can pick up the room keys at the registration desk after the First Keynote session (5:30PM) until later at night. An item for key pickup should be added to the agenda. Dinner and the agenda items thereafter will be pushed back 30 minutes accordingly.

Julia will arrange a designated room for luggage storage. Hershey staff mentioned they would help tag the luggage when people arrive.

- Keynote speakers get early check-in and will have a Chocolate basket in their room.

- will fill rooms in the tower closest to the conference for us first.

- Concurrent sessions and workshops will all be downstairs right next door to each other. 

- Confections Office – dedicated “War Room” for the planning committee, need everyone to meet there at least 1 hour prior to the conference for final details, changes to schedule and pick up of judges packets.

- Received a menu – pretty much the same as last year because of the budget, but we are working on other options.

- Meals will have pre-set Salads and water and there will be 3 buffet settings. There will be a cash bar available at dinnertime only for soda and drinks.

1. Dedicated AV guy for each room, so we will not have the issues getting talks set up that we had last year.

2. Each session will have a head table for moderators; moderators are to stay at the table on the stage.  Everyone should have received instructions for moderating. The speakers seats will be reserved in the front row.

3. For plenary sessions we will have theatre type seating with 1 or 2 aisles with microphones for questions.

4. Wednesday night dinner – Hershey is taking care of numbering each table for the random seating, we will again have dinner quiz to encourage communication.

5. CV/Resume critique – will take place in Cocoa room 2 from 1-5:30 on Thursday, they will have 2 round tables with 10 seats each for people waiting and 1 classroom table set up for the person working with Lori one on one.

6. DJ on Thursday night will be in the Nigerian Room – they will set up tall table and a dance floor – Hershey is taking care of finding/setting up the DJ. Julia will oversee their selection.

7. Julia provided a picture of the name badges and a sample of the badge ribbons.

2. Workshop update:

a. Speaker Bios: turned in to Julia by Monday, Feb. 22 in order to make it into the abstract book.


b. Speakers registered: registered by Friday, Feb. 19 in order to secure hotel room.

3. Career Fair: Last count was 20 companies. Location of the career fair will be in the Chocolate Lobby – there are plenty of table spaces for them and it will force people to be there, because that is where the breaks and informal mixer will also be taking place. Hershey will place refreshment stands in the middle of the Chocolate Lobby. For any company wishes to do on site interview, Hershey will have rooms available for rent.

4. Oral presentations: We will have a dedicated AV guy in every room where sessions are going on to control the computer situation.


a. all speakers have confirmed and I have a list of mac vs. pc needs.

b. We did not get enough moderators and judges, so some sessions will only have 1 moderator and some sessions the moderators will have to also serve as judges.

c. Posters –abstracts have been divided into categories with numbers assigned, Julia will send out an email to list everyone’s date and time for presentations. 

5. Host/Hostess for Invited Speakers: Each retreat committee member was assigned to host one of the invited guests and have received instructions and bios for their assigned person.  

Katie –Tamika Felder

Kim – Elizabeth Jaffee

Steph – Jill Suttles

Raed – Glenn Merlino

Liang – George Pavlakis

Karobi – Gabriela Kramer-Marek

6. New Business: 392 406 registered, 235 abstracts.

Cash bar will be open as long as there are people in the room and/or PA state law permits - 2:00AM

- Julia asked about the Welcome letter for the abstract book – Stephanie and Jim wrote up the letter and sent it to Julia.

7. One meeting left: Wednesday, March 3, 2010. – 6:30PM – Dogfish Head 

Mentored lunch and dinner will be held Thu night.
Wed night will be random seating with an ice-breaker quiz.

Stephanie is working on the quiz. She can use help.
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