NIH Staff: Before using the Temporary Decision-Maker form, consult with NIH Office of General Counsel, 301-496-6043.
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Best Practices for Use of Temporary Decision-Maker Form
The Office of General Counsel (OGC) continues to support use of the temporary decision-maker form (attached) during times when parent(s)/legal guardian(s)  cannot remain with their children who are patients receiving care at the Clinical Center.  In this document, the word parent refers both to parent(s) and to legal guardian(s).
· Consultation.  For inpatients and outpatients, consult with the OGC (phone # 301-496-6043) when use of the form is being considered.  This allows review of the situation to determine if use of the form is appropriate.  For inpatient admissions, please also consult with your contact at the CC Social Work Department.
· Parental involvement.  Encourage parent(s) to accompany the patient for at least the first visit, to meet clinical providers and to be involved in the consent process in person.
· Temporary form.  Remind parent(s) that this is a temporary process, designed for emergency use.  When consents are needed, the team will contact parent(s) first.  The temporary decision-maker is the back-up for the parents and here to provide support and supervision for the patient.
· Not a legal form.  This is not a legal form and does not need to be notarized.  Advise parents to seek legal advice, particularly in the case of planned long-term use of the form.  
· Add parents’ contact information.  Make certain that parents add all of their contact information to the form.
· File form. When complete, add the patient’s identifying label at the bottom of the form and copy the form.    Send the original form to Medical Records through the RSA (same process as for DPA & Advance Directives).  Medical Records will scan and file the form in the Consents section of CRIS.  It will also have its own tab under Documents.  A copy of the form should be placed in the front of the patient’s chart on the unit.  Parent(s) and temporary decision-maker should each have a copy and the temporary decision-maker should keep the copy with her/him at all times.  
· Review form regularly.  The form should be reviewed with parent(s) regularly to ensure that they still agree with all provisions and that their contact information remains current.

Blank forms are available through:
1. 1 NW in-patient unit
2. Social Work Department (has an electronic version)
3. Office of General Counsel (has an electronic version)
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