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Policy
Tuition loan repayment within the Office of Research Nursing is offered under the guidelines of the NIH Student Loan Repayment Program (SLRP) and follows a standard procedure.
Purpose
The purpose of this standard operating procedure is to inform research nurses of the steps required to submit a student loan repayment application for consideration. 

RESOURCES
NIH Policy Manual: https://policymanual.nih.gov/2300-537-1/
PROCEDURES

STEP 1: REVIEW ELIGIBILITY
· To be considered for loan repayment, employees must meet requirements of the SLRP including:
· Loans in good standing and in the employee’s name
· Performance rating of at least ‘fully successful’

· Federal employee (not Commissioned Corps Officer or contractor)

· Degree/diploma from an accredited institution

· Loan may be for the employee’s own educational expenses or for the educational expenses of the employee’s child as long as the loan is under the employee’s name

· Employee is willing to accept a 3-year service agreement

· Successfully completed their probationary period
STEP 2: APPLICATION
· Employee to submit to the Director of the Office of Research Nursing:
· NIH 2851-1 “Request for Student Loan Repayment Benefit”

· NIH 2851-2 “Student Loan Repayment Program Service Agreement”

· NIH 2851-3 “Outstanding Loan Information” 

· Official loan documentation from lending institution/account statement
STEP 4: PROCESS OF APPROVAL
· Submit application to the Office of Research Nursing (rolling deadline)
· Applications will be randomly selected

ADDITIONAL INFORMATION
· Benefit is subject to taxation

· Benefit is paid directly to lending institution
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