Instructions for Submitting CCR FLEX Proposals via Proposal Central
1. Carefully read information on the CCR FLEX Program on the webpage, making sure to read about the specifics of the type of award you plan to apply for. While information on preparing your proposal can be found below, the FLEX Program Application Page also has a link to instructions. For questions on preparing your FLEX Proposal, contact Diana Linnekin.  To prepare a proposal, you will create a pdf file of the Project Description and a pdf file of the Budget. Both of these will be uploaded into Proposal Central. 

2. Log in to PROPOSAL CENTRAL 

3. Edit the pre‐populated portions of the application: Your proposal has already been initiated and will be listed under on the blue “Manage Proposals” tab. Click on the “edit” button at the left of the proposal title, and step through the sections of the application to complete them. These pages will auto populate from the LOI but can be edited: title page, enable access for others, applicant PI info, and key personnel.

4. Prepare your proposal using the format below. It can be a maximum of 5 pages long, not including references.  Please use Times New Roman font, no smaller than 11 pt and single space the document. The margins should be no less than 1 inch on the left and right, and no less than 0.5 inches on the top and bottom. Please remember that the budget information will be submitted separately. Upload your Proposal as a single pdf.

A. Project Title, Award Category and PIs
B. Background
C. Specific Aims
D. Innovation Statement
E. Impact Statement-How this is a high risk/high impact project?
F. Research plan including milestones
G. Award Specific Element 
Synergy Award: include a statement that describes the distinct contributions of each team member and how the team will synergize.
CCR-DCEG Award: include a statement describing the distinct contribution of each team member. Highlight the CCR- and DCEG-specific expertise of team members.
New Directions Award: include justification for how the proposed project is a clear departure from PI’s core projects. The requirement for the proposed work to be high risk/high impact is a major criterion for this award.
Technology Development Award: include a statement that addresses how the project will lead to development of transformational new technologies for application in any area of basic research; or high-impact diagnostic or prognostic methods; or ground-breaking clinical technology.
Basic/Translational/Clinical Axis Award:  include a statement indicating how the team of PIs bring the necessary expertise in basic, translational and clinical areas to perform the proposed work. Please address the likelihood that the work will lead to a clinical trial within the funding period. 
H. References (not included in page limit)
5. Prepare a table summarizing your budget per year. For projects involving teams of PIs, please include the budget per PI as well. Please include the total amount requested for the funding period as well.  Include the estimated costs for the items listed below, as well as justification for the resources requested.  Upload your budget table and justification as a single pdf. 
· Personnel
· Supplies and services
· Equipment
· Any other relevant items

[bookmark: _GoBack]6. Validate your application, make any needed corrections, print a copy, and click “Submit.” You should get an email of confirmation and see a confirmation screen.
