Instructions for Submitting CCR FLEX Proposals via Proposal Central 
1. Read the Detailed Proposal Requirements: https://ccrod.cancer.gov/confluence/display/OSD/FLEX+FUNDING
You will prepare two pdfs to upload:  
· The Proposal Narrative contains the full project description and required statements; 
· The Budget pdf contains the listing of project costs per year per PI and justifications for all resources requested. 

2. [bookmark: _GoBack]Log in to proposalCENTRAL https://proposalcentral.altum.com/
   
3. Edit the pre-populated portions of the application: Your proposal has already been initiated and will be listed under on the blue “Manage Proposals” tab.   Click on the “edit” button at the left of the proposal title, and step through the sections of the application to complete them.  These pages will auto populate from the LOI but can be edited: title page, enable access for others, applicant PI info, and key personnel. 

4. Upload your Proposal Narrative as a single pdf.  Proposal Narrative includes:
-	Background, Specific Aims, Innovation statement, Impact statement, Departure statement (New Directions only) and research Plan with milestones (5 pages max).  
-	Note that New Direction proposals must include a justification for departure from PI’s core projects immediately following the impact statement; the departure statement must fit within the 5 page limit and should explain how the proposed research is distinct from the PI’s current research program.
-	For Synergy proposals, include a synergy justification and collaborative plan (additional 1 page max)
-	For CCR-DCEG proposals, include a collaboration plan (additional 1 page max)
-	References do not count toward the page limits. 

5. Upload your budget table and justification as a single pdf.  For each year and PI, list costs for personnel, supplies and services, equipment, and any other relevant items.  Each element should include a justification for the resources requested.

6. Validate your application, make any needed corrections, print a copy, and click “Submit.”  You should get an email of confirmation and see a confirmation screen. 
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