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             Minutes
Meeting Logistics (Corrine Keen)
· Reminder to please stay muted and use chat box or “raise hand” to ask questions
· Liz will monitor incoming questions on the chat box
Introduction (Cheryl Royce)
· Thank you for working remotely and doing it so well
· Clinical Center is preparing for slow, steady, and thoughtful ramp-up of patients
· Anticipation of doubling inpatient census gradually- to begin in mid-May
· Please tune in to Dr. Gilman’s Clinical Center Town Hall on Wednesday, May 6th and funnel questions through Corrine Keen
· Cheryl began her new role as Deputy Clinical Director on April 1st, please reach out to Cheryl for questions that were previously answered by Caryn
· Cheryl expresses gratitude for OCD leadership team – Elizabeth Ness (Director, Office of Education & Compliance), Stacie Jeter (Director, Protocol Support Office), Allison Wise (Director, Office of Clinical Research Support Services Data Management Contract oversight) and administrative staff (Alicia Guevara, Aubrey Wachter, Jasmine Abdi)
· ORN has always been based on a few tenents, that being the expectation of respect in the workplace, maintaining a work-life balance and our job in leadership to remove obstacles so staff can do their work
· Cheryl as Clinical Deputy Director will continue those tenents but broadly create an environment of partnership and problem-solving in order to move the science and mission of the NCI forward
· There will be some component of flexible telework in the future because we will need to continue social distancing and no more than 10 people in a meeting space
· NCI to heed the advice of Dr. Norman Sharpless and Dr. Misteli about safely social distancing  when we return to the workplace

Corrine Keen
· Introduced OCD leadership- Allison Wise, Stacie Jeter, Elizabeth Ness, and Deborah Grady
· Thank you for working remotely
· Corrine welcomes Kim Johnson and Maddie Rilko to the ORN
· Please forward your questions and concerns to team leads and leadership for the CC Town Hall
· Supply stores will have gloves, masks, hand sanitizers available upon returning to work onsite
· Flexibility and safety are our top priorities
· ORN staff has been cleaning up protocol 01-C-0129
· WHO deemed 2020 as the year of the nurse
· Corrine values working with all of you, wishes everyone a happy nurses week

Questions
· From ORN’s perspective, how can staff ergonomically make telework easier for them long-term?
· Equipment requests must go through the branch AOS who have the nurses supply monies.  Corrine looking into the use of surplus equipment.
· Didn’t Medical Records and Admissions accept the picture of signatures before the COVID-19 pandemic?
· IRB SOP’s do not support the process
· Liz’s office will confirm with the IRB about research informed consent process using picture signatures and will loop in medical records
Elizabeth Ness
1. [bookmark: _Hlk39587546]Informed consent signature clarification for patients without a computer/scanner: During the COVID crisis while we are still in telework mode, the patient can sign the consent, take a clear picture of the entire signature page (s) and send it to the team in a secure fashion. Make sure what they are signing includes their patient ID information in the bottom left corner of the document. 
If your protocol doesn’t allow for initial phone consent, you will need to complete the Single Patient Planned Deviation form in iRIS to request IRB approval of initial telephone consent. If you have already done this without IRB approval, please note each instance as a minor deviation on the deviation log and summarize at the time of CR. 

· Single patient deviations- some are not minor, and don’t just belong on the log. Please contact team leads
· Deb and Liz conducted informed consent audit 4/1-4/17
Deborah Grady
· Single patient planned deviation form must be completed when research specific procedures are performed at an outside site
· OSRO and IRB are allowing multiple patients to be submitted on one request form during the COVID-19 shutdown
· Informed consent audits- short forms without witness signatures and short forms interpreters on phone as witness are regulatory violations
· Consent forms must be in CRIS
· Medical Records is in the process piloting remote monitoring for sponsors- hope to have monitors access CRIS source documents from home site
· Deb- advances in electronic communication has not kept up with regulations
· IRB might approve of telephone interpreter as witness

Allison Wise
· Data managers are setup teleworking and working diligently
· Data managers are still hiring; 30-60-90-day training plans 
· Data managers have reviewed 201 of 232 protocols with data delay, hoping everything will get caught up once things slowly ramp-up
· Protocol builds: June protocol builds undergoing testing, 3 revisions made
Builds: 6 sign-offs, 3 activations
· Older protocols to be transitioned to OSRO

Stacie Jeter
· PSO is working with teams to incorporate telemedicine into protocols- teams have the option of multiple time-point patient deviations
· Stacie reaching out to IRBO for guidance about telemedicine, feel free to reach out to Stacie and her team for any questions or concerns

Closing Remarks (Corrine Keen)
· Telework has been extended to May 31st
· Thank you all for attending the Town Hall
· Please feel free to reach out for any questions










